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THANH HOA  Huwéng dan sit dung phan mém dao tao truc tuyén

HUO'NG DAN SU’ DUNG PHAN MEM ZOOM MEETING PE THAM GIA
PAO TAO CAC PHAN MEM DUNG CHUNG

I. Gi&i thiéu hé thong Zoom

Zoom la mot gidi phap hoi nghi truyén hinh, cac cudc hop truc tuyén,
thao luidn nhém trén mot nén tang rat don gian va dé dang. Hé thong
hd tro hinh dnh, Am thanh va chia sé man hinh chat lvgng t6t nhat
trén cac hé diéu hanh Windows, Mac, i0S, Android. Z00m

Il. Yéu ciu tham gia
1. Cai dat t&rng dung
1.1. Trén mdy tinh st¥ dung hé diéu hanh Windows

+ Bwéc 1: Trén trinh duyét Web (Chrome; Céc Coc...) truy cip vao dia chi sau:
https://zoom.us/download#client 4meeting

Bwéc 2: Sau khi cai dit xong, giao dién phdn mém nhuw sau:
@ Zoom Cloud Meetings — be

Z200Mm

Join a Meeting

Version: 4,6.9 (19253.0401)

+ Bam vao Sign In d€ dang nhap vao phan mém

- Néu da c6 tai khoan thi dién thong tin d€ dang nhip

- Néu chwa c6 tai khoan, thi cé cac lwa chon sau:

* Str dung tai khoan gmail hodc facebook da c6 dé dang nhip

* Tao md&i tai khoan bam vao Sign Up Free


https://zoom.us/download#client_4meeting
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) Zoom Cloud Meetings — x
Sign In
ﬂEnter your email j | Q Sign In with 550 |
| Enter your password Forgot? or | | G Sign In with Google |
(] Keep me signed in Sign In f Sign In with Facebook
¢ Back Sign Up Free

+ Sau khi dang nhip thanh céng, giao dién clia phadn mém nhuw sau:

© Zoom - ] X
& - O O, Search ﬁ
Home Chat Meetings Contacts

11:24 PM
Monday, April 6, 2020
~

New Meeting ~ Join

E No upcoming meetings today

Schedule Share screen ~

1.2. Trén thiét bi di dong théng minh
+ Da8i vdi iPhone, iPad chay i0S/iPadOS vao App Store tim kiém "zoom" r6i chon ZOOM
Cloud Meetings



L7

THANH HOA  Hwéng dan st dung phin mém dao tao truc tuyén

B
ul Viettel = 08:42 @ 99% )
< zoom cloud meeting Q 9 ]
<& Tim kiém
o ZOOM Cloud Meetings ZOOM Cloud
zoom.us s
Meetings
3,4 % 10 Tr+ Zoom
98 N bai danh Luot tai xuéng Pugc xép = =
gia hang 3+ ©® °

3,8 Wk W #1 4+
Tinh nang Mgi Lich st phién ban
Phién ban 4.6.7 1 tuan trudc
5?,:;‘;;22 ein:j;?at nhinangiidang phatyideo This version requires iOS 8.0 or later
" . - " Meeting/webinar features:
Co thé ban cling thich 4 - Mute original audio with language thém

Laban Key G& Skype - IM & goi Vietcombank Zii Start or join a meeting instantly
ti€ng Viét video mién phi 60 MB 13
18 MB 34 MB
Cac Ung dung tucng tu =
— S = \
Hém nay Trd chai Ung dung Cép nhat Tim kiém
Trén hé dieu hanh Android Trén hé diéu hanh 10S

+ Giao dién ZOOM MEETING trén dién thoai (i0S va Android déu twong ty nhau)

O’ Ian dau chay &ng dung, man hinh ding nhap sé xuit hién.
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* Néu chwa c6 tai khoan Zoom,
hay chon Sign Up r6i lam theo
hwéng dan trén man hinh.

* Néu da co tai khoan Zoom, chon
Sign In dé diang nhép vao &ng
dung bang dia chi email/mat
khiu da dang ky trén trang chu.

Sau khi dang nhap thanh cong.
Mot théng bao xuit hién hoi ban
c6 mudn dang nhap bang van tay
khong. (Iwvu y, chi xudt hién véi
cdc dién thogi cé tinh ndng m¢o
khéa bdng van tay)

Thong bao sé c6 noi dung nhw
sau :

Do you want to sign in with
Fingerprint ID?

Chon OK dé dong y
Chon Cancel dé huy

Sau khi chon OK ban sé dworc
dwa t&i mot man hinh thiét lap
khdc. C6 thé khdc nhau déi véi
tirng dong dién thoai.

+ Tai giao dién chinh cta phan
mém

8:55 B all &

33 o

Start a Meeting

Start or join a video meeting on the go

Sign Up Sign In
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W Meet & Chat

1 Search
o .
New Meeting Join Schedule Share Screen
Find People and Start Chatting!

Add Contacts

o O ©

Meet & Chat Meetings Cantacts Settings
[l O <

IV. Tham gia hop trwc tuyén:
bé tham gia cudc hop truc tuyén, T4t ca cac thanh vién tham dw cin phai c6 ma sé
phong hop (Meeting ID): Ma s6 nay sé dwoc ngwdi chi toa cuéc hop (Host Meeting)
cung cap.
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o Meet & Chat

Search
New Meeating Schedule Share Screen

Find People and Start Chatting!

Add Contacts

o ®© @

Meetings Contacts Settings

@) <

Meet & Chat

1.Bit dau tham gia:

Tai thé (1) Meet & Chat Ban 4n
vao nit (2) Join (biéu twong hinh
vuéng mau xanh véi du cong &
gitra dac trung)
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Man hinh Join a Meeting xuit
hién dé ban vao phong.

Join a Meeting

1. Nhép vao miii tén nay dé tro
vé man hinh chinh (néu ban

khéng muon vao hop vil& 4n
Join with a personal link name nh‘élm).

7 541394 6607

W«

4 NgocThienSupply ZoomMeeting 2. Nhap mi s6 phong do chi
phong cung cip tai day.
5 Join Meeting 3. D€ ma& lich str cac phong cli ma

: o : . ban da tirng vao, hady chon vao
If you received an invitation link, tap on the link to join ; 8 »nay chc

the meeting. nit mii tén s6 3. Ban sé tiét kiém
dwoc thoi gian phai nhap so
JOIN OPTIONS phong cii bang tay nho tinh ndng
Don't Connect To Audio 6 ® nay:
_ 4. Nhip tén ban mu6n sé hién thi
Turn Off My Video 7 \—/ trong cudc hop (nguwoi cha toa sé

thiy tén ma ban mud6n nhéip)

6. Néu khong muon bt micro khi
tham gia cudc hop, hay gat ntt s6
6 sang phai (cin gat chuyén mau

xanh)

- 7. Néu khong muon bat camera
trong cudc hop, hdy gat niat sé6 7
sang phai (cin gat chuyén mau
xanh)

5. Sau khi hoan tit cac thiét

I
o o o N
[

7 & 1ap, hiy nhin vao nit Join
o Meeting mau xanh da tr¢i néi
) . bat trén man hinh.
| O} [ ]

Van con mot man hinh thiét 14p nita xuit

hién dé€ chdc chan 1a ban mud6n tham gia
cudc hop c6 video. Hay chon Join with

Video néu chic chin mudn tham gia cudc

hop c6 video. Hodc chon  Join without Join without Video

Video néu mudn tham gia cudc hop va tat
camera.
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2.Man hinh trong cudc hop cua ngwoi tham gia

1.S6 phong hop hién tai
ma ban dang tham gia
2. Khi mu6n roi khoi
541-394-6607 & EWzl cuoc hop, chon Leave
3.Bat hodc tat am

4. Bat hodc tat camera
(ban c6 thé bat tit
camera tuy y gitra ldc
hop ma khong can thiét
lap truéc khi vao phong
hop)

5. Chia sé tai liéu, hinh
anh trong cudc hop
(chtrc ndang nay twong
tw chirc nang share cua
cht toa, ban c6 thé xem
lai hwéng dan & trang
truedec)

NGOC THIEN [ o+~
SUPPLY

Trusted Supplier voi ai doé, héy an vao

(ban muén chat riéng

Participants >> chon
thanh vién mudn chat
riéng >> 4n vao nat mii
tén bén phai ng vai
thanh vién d6 >> mot
ctra sO chat sé hién ra
dé hai nguwoi néi
chuyén riéng)

(NT)
NGO THIEN

slpplt (vui long tham khao

@ trang sau dé biét thém
LN N
chi tiét)

7. Cac tinh nang khac

|Q| &

Join Audio  Start Video Share Participants More
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Khi 4n vao muc (7) More, menu More sé x0 ra v&i 5 tiy chon nhw sau
r B |

18 oX -

Raise Hand 3

Hide Non-Video Participants 4

SShow Name when Participants Join

N

Tha biéu twong v tay vao man hinh cudc hop.

Tha biéu twong Like/dong tinh vao man hinh cudc hop.
Gio tay muon phéat biéu y kién trong cudc hop.

An céc thanh vién da tit camera khi tham gia cudc hop.

AR

Hién tén moi khi thanh vién mé&i tham gia cudc hop.

V. Ho tror

Trung tam Céng nghé théng tin va truyén théng — S6é Théng
tin va Truyen théng

S6 dién thoai: 0237 3718 699

Email: ungcuusuco@thanhhoa.gov.vn



